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5. Members of body also have right to make public comment  

ii. Written comments  

1. Public notice of meeting must inform public that if they are unable to 

attend they can submit written comments by the time the proceedings 

begin (name and address)   

a. Will be part of public record and brought to the attention of the 

persons holding the meeting 

2. Any person speaking can give a brief summary of their comments (150 

words max) to be included in the minutes  

iii. Language Barriers 

1. Seek to provide translators at regular meetings for each language 

requested at least 48hrs before mtg 

f. Public Participation Policies must be posted  

i. Posted on policy body website 

ii. Explained in every agenda and available to public 

iii. Info about taskforce for questions/ enforcement 

g. Summaries of decisions and actions 

i. Minutes  

1. Each board/commission shall record minutes for regular and special 

meetings 

2. Must state time, names of those attending, roll call vote on each matter 

considered during meeting,  

3. Closed sessions: Time began/ended, names/titles of others that 

attended  

4. List of those who spoke from the public if they identify themselves, 

whether they supported or opposed and brief summary of statement 

5. Time meeting was adjourned 

6. Draft minutes must be available no later than 10 working days after 

meeting 

ii. Officially adopted minutes, available 10 working days after minutes are adopted 

iii. Upon request, must be made available in Braille or increased type size 

  











Activities Jan-19 Feb-19 Mar-19 Apr-19 May-19 Jun-19 Jul-19 Aug-19 Sep-19 Oct-19 Nov-19 Dec-19

Governance System Manual 
Published, HUD 
CoC/SCC Joint 
Session on CE 
Management Entity 
with HUD TA

Review SCC 
Workplan, Debrief 
CE Mngt Entity 
Session, Review 
EOH public 
participation 
policy

Recruit DV 
Representative

Vote on Rec for 
CE Mngt Entity

SCC Annual 
Membership, Vote 
Chairs/Co-Chair

Prevention Discuss actions to 
take to recommend 
use of prevention 
funds

 

Prioritization Discuss Rapid 
Rehousing

Defining High 
Priority

Matching Presentation of 
findings by HMIS TA 
- Structure of CE in 
HMIS

Data & Privacy  Review of Data & 
Privacy Standards

Client Autonomy 
Policies

Universal Access Discuss Use of 
Translated Access 
Packets

Discuss Grievance 
Policy

Capacity 
Building/Resources/ 
Funding for HCRS/CE

Update on CESH 
Capacity Building

Recommendatio
ns for Ballot 
Measure Use of 
Funds

Opportunities for CE 
Resources in NOFA

CE Evaluation Vote on 
Community 
Planning & 
Feedback Policy, 
Vote on Evaluation 
Plan

PIT Results/CE 
Question, Vote on 
CE Self-
Assessment, HUD 
Compliance 
Review

CE Evaluation 
Findings
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